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7.ACTION R E Q U E S T E D  
h e f ,  S M S .  1656-2833 , 2836 

E S T A B L I S H  DISPOSITION STANDARD; DISPOSE OF PRESENT A C C U M U L A T I O N ;  
R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  0 N O  FURTHER A C C U M U L A T I O N  ANTICIPATED. 

8 .Earliest  & Latest 9 .  Exacb Se r i e s  T i t l e  
Dates of Se r i e s  

Oct. 1966 - date I COUNTY LANDFILL FILE 

fo'What is t h e  funct ion of t h e  o f f i c e  i n  which t h i s  record s e r i e s  is  c rea ted?  

~ 

The Environmental P r o t e c t i o n  D i v i s i o n  i s  responsib le  f o r  t he  maintenance and improvement o f  
the S ta te ' s  environmental qua1 i t y  through research, program development , and t h e  enforcement 
o f  regu la to ry  l e g i s l a t i o n  i n  the  areas o f  Water Q u a l i t y  Control ,  Water Supply, A i r  Q u a l i t y  
Contro l ,  S o l i d  Waste Management, and Land Reclamation. 

11. This f i l e  contains t h e  following documents, ( include form numbers and t i t l e s ,  if any, 
and f i l e  arrangement ) . 
Documents r e l a t i n g  to :  
operat ions f o r  waste disposal  . compliance w i t h  S ta te  Law and Rules and Regulat ions o f  l a n d f i l l  

Included are:  Form EH4, 
C o y P e ~ ~ ~ n d ~ ~ c ~ ~ ~ ~ ~ t ~ ~ ~ i ~ ~  

"SpdEi f ic  ' s i t e s ;  8% k-11 ma 
.technica.l  d o h e n t s .  I.. 
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Arranged:' a l p h a b e t i c a l l y  by county and thereunder a l p h a b e t i c a l l y  by. l a n d f i l l  l oca t i on .  ' ', ~ .z, ,' -3 .  .;. - 

ATTACH SAMPLES OF THE FILE 



13. I s  t h i s  t h e  Record Copy of t he  series? / I  [X 1 [ 1 

[XI I 3 
15.  Is the  information contained $n t h i s  series ever suuunarized o r  'published? [ I [ X I  

16. Does t h e  s e r i e s  contain c l a s s i f i ed  information requiring secur i ty  handling? [ I [ X I  

17. Does the  s e r i e s  i n i t i a t e ,  amend or  terminate agency pol ic ies  and procedures? [XI [ 1 
(Files are an intregal par t  of the law enforcement and inspection function of agency) 
18. Could t h e  function be performed i f  t h e  f i l e s  were l o s t  o r  destroyed? [ 1 [XI 
(Landfills could not be approved or standards enforced without these f i l e s )  
19. Is t h e  s e r i e s  (o r  major portion of i t) regularly microfilmed? I f  yes ,  why? [ 1 [ X I  

20. Does the  record ser ieq  t provide data  as input t o  an EDP f i l e ?  [ 1 [XI 

21. Does the  record se r i e s  contain documentation produced as EDP printout?  [ 1 [XI 

I 
1 4 .  Is there  a duplication of t h i s  series i n  another o f f i ce  o r  qency?  
(some sections of f i l e  are i n  regional, offices a t  Albany, Brunswick:, Macon) 

Attach copy of summary o r  publication. 

22. Has the  Federal Government issued instruct ions governing the  retention/dispo- . [  ] [XI 
s i t i o n  of these f i l e s ?  

(see be1 ow) 
23. W i l l  t here  be a need f o r  these records 10, 15  years from now? I f  yes,  what? [XI [ 1 

24. REQUIREMENTS. The following requires the f i l e s  t o  be kept Permanentlwears: 

a.[]STATE b.[]STATWE OF c .  []AUDIT d.[]FEDEWLL e.F]ADMINISTRATIVE f.[]HISTORICAL 

This f i l e  ser ies  has a primary law enforcement function and i s  specifically used t o  check 
i f  landfi l l  operations are in compliance with the provisions of the Georgia Solid Waste 
Management Act ( Ga. Law? 1972, p. 1002). 

LAW LIMITATION P E R I O D  L A W  D E C I S I O N  VALUE 

Agency attorneys refer  to  the f i l e s  for  legal 
docu m i n  court cases, _-..- 
25. A d ! m c O ~ N D A T I O N S .  This agency recornends t h a t  the f i l e  s e r i e s  be cut off  a t  the end- 

of each -[]CALENDAR YEAR -[]FISCAL YEW -k]oTHER (See below) ,then : 

[ ] Hold i n  the  current f i l e s  area ' month(s)/ yea r ( s ) :  
[ .] Transfer t o  [ 1 Sta t e  Records Center ,[ ] Local Holding Area; hold y e a r ( s ) :  
[ 3 Destroy. 
[ ] Transfer t o  S ta te  Archives fo r  permanent retention. 
[ 1 Dest_Eqy immediately after cut-off. 
.*; . C e n t r i d  Oflice Cile: When l+ndfi l l  is c o m p l e t e d ,  p lace  i n  i n a c t i v e  file, cut off 

e ---------- 
i n a c t i v e  file at end of ca lenc' ir  y e a r ,  hold in  c u r r e n l  files arcs one y e a r ,  t r a n s l e r  to " 

A r c h i v e s  ,for p e r m a n e n t  retent ion.  ., c :  !+ 
2 i'icltl Offi(:c: l i l t . .  When landfil l  is  complciteti. pliicc in  inactive f i l e ,  cut ____- . ~ . .  .. . ;rri$ctivc. l i l t :  at c i i d  'of c;Llc:iidar y e a r ,  hold i n  Current fiics  art'^ Cine y e a r . '  t h i n  dl.'stroy. 

k. r.4 . 

(Indicate br i e f l y  rationale for recomendations above/or write additional remarks) : 
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Memorandum 

December 10, 1973 

r :  :. 4 ,  
I 

to: John Dunn, State Records Management Officer 

from: Harm-on Smith, State Records Section 

about: Disposition schedule on "County Landfill File" 

Dear John: *t 
Today John Hearn and I went out to talk to Mr. Bill Graff in the Solid Waste 

Management Section of the Natural  Resoudce s Department about the County Landfill 
Fi le  

To  refresh your memory,  we were concerned that this s e r i e s  would add 25 
cubic feet  per  year  to Archives as permanent records.  
the ent i re  25 feet  was needed permanently for legal purposes. 
was to t r y  to t r i m  down the amount needed for permanent legal and administrative 
used. 

Thei r  lawyers claimed that 
My original purpose 

This  is what I found out: 

(1) The 25 cubic feet  annaal accumulation is an inflated figure. The files a r e  
in loose-leaf notebook binders on shelves. 
the length of the shelves. If they were to take the paperwork out of the binders and put 
them into file folders  in a file cabinet the total accumulation to date would probably not 
be m o r e  than 6 o r  8 cubic feet. 
f rom the binders in this way.) 

The 25 feet  measurement  came by measuring 

(In sending to Archives they will remove the paperwork 

(2) There is no practicable way to  purge particular pa r t s  of the file and keep 
Any given landfill file is equal to a file folder (if i t  others for a given landfill file. 

were removed f rom the notebook). The volume, however, is so small  that I don't 
think we need wor ry  about keeping chaff along with the wheat. 

( 3 )  The 25 feet  annaal accumulation also includes a K- duplicate filed in 
f ie ld  offices in three South Georgia c i t ies  for  all landfills in South Georgia. 

I recommend that i tem 25 on the schedule be changed to read: 

[ X] Other (Specify): ~\ ' 

Central  Office file: When landfill is completed, place in inactive file, cut off 
inactive file at  end of calendar year ,  hold in cur ren t  f i les  a r e a  one year ,  t ransfer  to 
Archives fo r  permanent retention. 

inactive file at  end of calendar year,  hold in cur ren t  f i les a r e a  one year ,  thendes t roy .  
__ Field Office file: When landfill is completed, place in inactive file, cut 

continued 
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H a r m o n  Smith to John Dunn, 12-10-73------page 2 

I I 

I have talked this proposal  over  with John H e a r n  and M r .  Graff. They:agl'ee 

/ '  with it. 
scheduled 

Also, I pointed out to  them that you migh t  want to work into the plan some  m e a n s  
whereby  the act ive files w e r e  systematical ly  $W&GK-particularly if  a pa r t i cu la r  land- 
f i l l  w e r e  to  continue fo r  a n  extended period and gradual ly  accumulated quite a lot  of 
paperwork. 
y e a r s  and that the paperwork  would never  accumulate  t o  m o r e  than a single binder o r  
folder .  

Mr .  Graff a s s u r e d  me that no landfil l  would Riebotive more than six t o  ten  

Harmon  
*t 

k-- 


